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THANH PHO HO CHI MINH Péoc lap - Tu do - Hanh phiic
TRUONG THPT
NGUYEN VAN LINH
S6: 158 /QD-NVL Thanh phé Ho Chi Minh , ngay 19 thdng 09 ndm 2023
KE HOACH

Kiém tra ndi bd nim hoc 2023-2024

Can ctir Nghi dinh s6 42/2013/ND-CP ngay 09 thang 5 nim 2013 ciia Chinh phu quy
dinh vé t6 chirc va hoat dong thanh tra giao duc;

Cin cr Thong tu s6 39/2013 /TT-BGDDT ngay 04/12/2013 cta Bo gido duc va dao tao vé
huéng dan thanh tra chuyén nganh trong linh vuc gido duc;

Cin ci Van ban s6 3972/BGDPT-TTr ngay 07 thang 8 nam 2023 cia Bo Gido duc va
Pao tao vé hudng dan cong tac thanh tra, kiém tra nam hoc 2023 — 2024 d6i véi giao duc mam
non, giao duc pho théng va gido duc thuong xuyén;

Cin clr cong van s6 5014/GDDT-TTr ngay 08 thang 9 niam 2023 cta Thanh tra S¢ Gido duc
va Pao tao thanh phé Ho6 Chi Minh vé viée Huéng dan thuc hién cong tac Kiém tra ndi bo nam hoc
2023 - 2024,

Can cit K& hoach nam hoc va Ké hoach gido duc nam hoc 2023-2024 cua Truong THPT
Nguyén Vin Linh;

Trudng THPT Nguyén Vin Linh xdy dung ké hoach kiém tra ndi bd nam hoc 2023 - 2024
v6i1 nhitng ndi dung nhu sau:

I. NHIEM VU TRONG TAM

1. Kiém tra ndi b nham danh gia dang cac hoat dong gido duc, diéu kién day - hoc trong pham
Vi n6i bd nha truong qua d6 ¢6 sy didu chinh kip thoi khi can thiét, nang cao hiéu luc, hiéu qua cac
hoat dong thanh tra, gop phan thuc hién thang lgi nhiém vu ndm hoc.

2. Day manh cong tac thanh tra, kiém tra. T4p trung kiém tra thuc hién quy ché chuyén mdn,
kiém tra quan |i hanh chinh — tai chinh tai don vi, kiém tra viéc thyc hién cac cudc van dong ciia
nganh, kiém tra viéc thuc hién cac ché do - chinh sach cho doi ngii gio vién va ngudi tham gia hoc
tap tai nha truong. . ..

3. Tang cudng chi dao cong tac ty kiém tra cta Cac t6 chuyén mon, thanh tra nhan dan nha
trudong. Tang cuong thanh tra né nép ky cuong, chuyén dé day va hoc, d6i méi phuong phép, d6i méi
kiém tra danh gia két qua hoc tap ctia hoc sinh; thanh tra c4c hoat dong kiém tra, thi hoc sinh gioi, xét
1én 16p va thi lai, ho so hoc sinh chuyén trudng ddu mdi hoc ky, tuyén sinh dau cip hoc.



Il. MUC PICH, YEU CAU

1. Muc dich

- Kiém tra ndi bo 12 mét hoat dong ctia nha truong nham ra soat, danh gia qua trinh thuc hién
hoat dong cong vu cua céac ca nhan, b phan trong nha truong.

- Xem x¢t, xur 1y kip thoi cac hoat dong phat sinh tai truong, cua cac ca nhan khi c6 sai pham,
diéu chinh hoat dong quan 1y cho phu hop véi thuc tién, nang cao hi¢u qua hoat dong cua nha
truong.

- Phong ngira vi pham, kién nghi bién phép xir Iy, kiém diém trach nhiém khi ¢6 vi pham.

- Khen thudng céc ¢ nhan, tap thé hoan thanh xuat sac nhiém vu.

2. Yéu cau

- Cong tac kiém tra ndi bo phai di vao thuc chat hoat dong cta nha trudng, gitp dbi twong
kiém tra thuc hién dung cac quy dinh phap luat, chi dao. huéng din cta cic co quan c6 thim quyén.

- No1 dung kiém tra ndi bo lua chon trong tam, trong diém, bam sat vao ké hoach va nhiém
vu trong tdm ndm hoc, tap trung vao viéc khic phuc cac han ché, thiéu sét, con vudng méc cia nha
truong.

- Chinh xac, khach quan, cong khai, dan chu, kip thoi, khong chéng chéo vé noi dung, dbi
twong, thoi gian kiém tra, khong 1am can tré hoat dong binh thuong ctia dbi tugng kiém tra.

- Viéc kiém tra phai dugc thuc hi¢én theo ké hoach hodc khi ¢6 chi dao ctia Hiéu trudng dbi
v6i cac trudng hop kiém tra dot xuit.

I11. NOI DUNG KE HOACH KIEM TRA
1. Noi dung cong tac
a. Veé chuyén mon

Kiém tra cac ndi dung sau day:

- Viéc thuc hién tién d6 thoi gian, ndi dung chuong trinh ké hoach cac bo mén, dic biét
kiém tra viéc thuc hién cac quy dinh trién khai chuong trinh GDPT 2018, cac diéu kién dam
bao chat luong day hoc;

- Viéc to chtrc day hoc, hoat dong su pham cua gido vién,

Viéc hop to chuyén mén theo hudng nghién ciru bai hoc;

- Viéc danh gia, cho diém, Xép loai hoc sinh theo dinh ky;
- Viéc quan ly, st dung, bdo quan CSVC va thiét bi day hoc.
b. Vé cong tac qudn tri, qudn 1y va diéu hanh:
Kiém tra cac ndi dung sau day:
- Thyc hién chirc trach nhiém vu cua T6 trudng CM, TH trudng hanh chinh quan tri;
- Viéc thyc hién ndi quy, diéu 18 nha truong;
- Viéc trién khai thyc hién quy ché dan chu trudng hoc;
- Quy ché chi tiéu ndi bd, quy ché tiép cong dan;

- Cac quy dinh vé thyc hanh tiét kiém, chdng ling phi, tham nhiing;



- Cac quy dinh vé an toan trudng hoc;

- Cong khai minh bach trong thu, chi va quan 1y tai chinh, tai san;

- Viéc thuc hién ché d§ chinh sach do6i1 véi vién chirc, nguoi lao dong, hoc sinh;

2. Phén cong trach nhiém Ban KTNB trong viéc kiém tra ndi bd

STT

HOQ VA TEN

CHUC VU

NHIEM VU CU THE

1

Nguyén Tan Si

Hi¢u truéng

Trudng ban

- Phy trach chung

- Kiém tra hoat dong

cua cac b phan;

- Kiém tra viéc quan 1y co s
vat chit ctia nha truong;

- Bao cao viéc thuc hién
cong tac kiém tra ndi bo v
giri vé phong thanh tra So:
So két HKI trudc ngay
16/01/2024 va tong két nam
hoc trudc ngay 31/5/2024

Doan Nhat Quang

Pho HT; Pho
ban

-Kiém tra hoat dong su pham|
cua giao vién va cong tac
quan 1y cta to trudng chuyén
mon, cac quy dinh trién khai
chuong trinh GDPT 2018;

- Kiém tra cong tac ban tru,
an toan trudng hoc;

- Kiém tra hd so t6 Vin
phong;
- Kiém tra viéc quan 1y hoc
sinh, thi dua trong HS;
--Kiém tra cic ndi dung da
phén cong trong BGH,;

Nguyén Thi Thu
Ha

Chu tich cong
doan; Thanh
Vién

-Kiém tra viéc thuc hién quy
ché dan chi co so
(Theo ké hoach cia Céng
doan)

Tang Chi Hoang

Trg 1y thanh
nién; Thanh
Vién

-Kiém tra viéc t0 chirc cac
hoat dong phong trao, viéc

thuc hién cic nghi quyét




cua Poan truong, Chi doan

giao vién
5 Duong Hoai Béo Bi thu chi doan (Theo ké hoach ciia Podn
Ngoc GV; Thanh vién truong va Chi doan GV)
6 Ng6é Thi Thanh Thu ky hoi -Tong hop cac bién ban
bi¢p dong; Thanh kiém tra t cac bd
vién phan, T6 chuyén mén.
7 T6 truong chuyén Cic t6 truong -Kiém tra hoat dong su
mon chuyén mon; pham cua giao vién
Thanh vién - Tu kiém tra cong tac

quan 1y cia to truong
chuy&n mon

8 Lé Hong Van T6 truong Hanh -Kiém tra cac noi dung
chinh quan tri; lién quan dén hoat
Thanh vién dong cua to Vin phong
9 Ban Thanh tra Thanh vién Ban Giam séat
nhan dan TTND;

Thanh vién

VI. TO CHUC THUCHIEN:

1. Cac bién phap thuc hién

- Nha truong thanh 13p Ban kiém tra ndi bo dé thuc hién nhiém vu kiém tra ndi bd nha
truong va kiém tra hoat dong su pham gido vién.

- Xay dung ké hoach kiém tra noi bd, kiém tra hoat dong su pham cua giao vién, trién khai
ké hoach t&i toan thé 1anh dao nha truong, gido vién va nhan vién dé cac to truong chuyén mon
nam bat ké hoach kip thoi, 1én ké hoach thyc hién cho t6.

- Két qua kiém tra phai dugc két luén, thong béo trong toan truong, hd so kiém tra ndi bo,
kiém tra hoat dong su pham cua nha gido phai luu day du, dung quy dinh tir t6 chuyén mén dén
nha trudng (cong vin sd s6 5014/GDDT-TTr ngay 08 thang 9 nim 2023)

2. Trach nhiém thuc hién

Ban kiém tra ndi bo c6 trach nhiém:

- Nghién ciru, tim hiéu cac van ban vé cong tac kiém tra trong pham vi linh vue dugc phan
cong.

- Thuyc hién kiém tra trén linh vuc duoc phan cong, 14p va luu bién ban kiém tra theo biéu

mau qui dinh.



- Bién ban phai ghi cu thé, khong nhén xét chung chung, nhitng han ché cua ngudi dugc
kiém tra phai dugc ngudi kiém tra trao d6i trude khi ky bién ban, nhitng han ché da dugc goép ¥
nhung vién chirc khong thay d6i, diéu chinh thi s& danh gia vé hiéu qua cong tac trong cac dot
danh gia quy hodc danh gia vién chirc cubi nam.

3. Hb so kiém tra ndi bd

- K& hoach tién hanh kiém tra ctia T6 dugc phan cong kiém tra;

- Bién ban kiém tra ndi bo;

- Béo céo két qua;

- Céc tai liéu thu nhdp trong qué trinh kiém tra: CAc bién ban kiém tra va cac tai liéu thu thap
duoc phai sap xép theo loai noi dung kiém tra, theo thoi gian kiém tra;

- Thong bao két qua kiém tra ciia Thi truong don vi.

4. Cdng tac luu trir, baocao

Sau khi hoan tat ting cudc kiém tra, t6 kiém tra hodc nguoi duge giao nhiém vy kiém tra
ban giao cho nhdn vién van thu nha truong luu trit va hoan tit vao cubi nim hoc. Ho so kiém tra
ndi by dugce luu trir theo quy dinh tai Nghi dinh 30/22020/ND-CP ngay 05/3/2020 cua Chinh
phti quy dinh vé cong tac van thu va Thong tu s6 27/2026/TT-BGDDT ngay 30/12/2016 ciia Bo
gido duc va Pao tao quy dinh vé thoi han bao quan tai liéu chuyén mon, nghiép vu clia nganh
gido duc.

Trén day 1a ké hoach kiém tra noi bo nim hoc 2023-2024 cta Trudng THPT Nguyén
Van Linh, dé nghi cac bd phén, cac td chuyén moén va gido vién, nhan vién nghiém tac thyc
hién./.

Noi nhin: HIEU TRUONG
L P.Thanh tra S¢ GD DT (dé bdo c40);
- Thanh vién BKTNB, GV, NV (dé thuc (Pa ky)

hién),
L T6 treong chuyén mén (d@é phoi hop); Nguyén Tan Si

- Website truong;
- Luu VT.




Phu luc 1

(Pinh kém ké hoach sé 158/KH-NVL)

LICH CU THE KIEM TRA NOI BO NAM HQC 2023-2024

Poi twrgng kiém

Thoi gian .. 2 o Nguoi kiém
Kidm tra N0i dung kiém tra tra/ Bo [I)hz.in phu tra/ gidm sat
trach
Cong tac tuyén sinh 16p 10 ndm hoc Hoi dong tuyén Hi¢u truong
2023-2024 sinh 16p 10
Viéc chuan bi trang thiét bi day hoc, Co6 Phuong Thuy Thay Quang
SGK cho hoc sinh 16p 11 nham thuc C6 Kim Hién
hién tot CT GDPT 2018
Céc loai ho so, s6 sach sinh hoat to, Co Minh Y Thay Quang
Thang nhom chuyén moén, Hoc ba, s6 dau
9/2023 bai, s6 goi tén ghi diém ban in...
cua nam hoc trude (2022-2023)
Ho6 so quan Iy HS (Danh sach HS Co6 Minh Y Thay Quang
cac 16p, so6 dang bo cua HS, so yéu
1y lich cung cap dit liéu cho phan
mém Vietschool)
Cong tac quan ly cua TTCM; Viéc TTCM BGH (theo phan
hop T6 chuyén mén cong)
Céc khoan thu dau nim Ké toan, Thit quy | TTND giam sat
Céac hoat dong chuyén mén theo ké Giao vién TTCM
hoach kiém tra chuyén mon cua Tb, BGH
BGH
Cong tac quan ly, luu gir, ho so | Co Hoang Yén Hiéu truong
cong van TTVP
Cong khai tai chinh 2021-2022 dé | K& toan, thi quy Hiéu truong
chuan bi Hoi nghi CB-CC-VC TTND giam sét
3 cong khai: Chat lugng gido duc — BGH TTND gidm sat
Tai chinh - CSVC
Vi¢c thuc hién ndi quy, diéu 1é nha | TTCM/TTVP Hi¢u trudng
Thang truong; quy ché dan chi trudng hoc; Ké toan CTCb
10/2023 quy ché chi tiéu ndi bd; quy ché tiép

cong dén




Viéc thuc hién ché do chinh sach cho Hi¢u truong
do1 ngti,viéc thuc hién danh gia, phan| Ké toan CTCb
loai hang quy d6i véi can bo, cong
chirc, vién chuc theo quy dinh cua
UBND thanh phé
Cong tac quan ly cia TTCM TTCM BGH theo phéan
cong
Kiém tra day thém bén ngoai nha GV BGH
truong cua gido vién
) Kiém tra hoat dong day hoc va ho so|  Gido vién TTCM
Thang chuyén mdn cia gido vién BGH
11/2023 P
(Danh sach do to dé xuat)
Kiém tra hoat dong day hoc va ho sof  Giéo vién BGH theo phéan
chuyén moén cia gido vién cong
(Danh sach do 16 dé xudt) TTCM
Ho so chuyén mén cua to TTCM BGH kiém tra cac
t6 CM theo phan
cong
Kiém ké tai san CSVC, sir dung, | CA&c bd phan, Thay Quang
bao quan cac thiét bi, @ dung day | nhém QPAN Ké toan
hoc, kiém ké trang bi k¥ thuat, cong
cu hd trg, cong cu bd moén qudc
phong an ninh cudi nim
Thang S6 dau bai, hoc ba Co6 Minh Y Thay Quang
12/2023
Cong khai tai chinh, d6i thoai, thuc | Hiéu truong TTND giam sét
hanh tiét kiém, chong tham nhiing. Ké toan
Kiém ké quy tién mit
Viéc dam bdo an toan truong hoc, | Cac bd phan: Thay Quang
ATTP, viéc thuc hién chi thi 19- | phuc vu, Y té, TTVP

CT/TU ngay 19/10/2018 cua Ban
Thuong vu Thanh uy, viéc quan ly
cay xanh trong khudn vién nha

truong.

bao vé€, can tin,
PCCC, thiét b




Cong tac thyc hién cho diém, danh GVCN Thay Quang
oia, xép loai két qua hoc tap va rén Khéi truong CN
luyén cho HS cia GVCN
Thang Viéc quan ly va thuc hién s6 diém | CO6 Minh Y Thay Quang
1/2024 dién ti
Kiém tra hoat dong day hoc va ho so|  Gido vién BGH theo phéan
chuyén mon cia gido vién cong
(Danh séch do t6 dé xuat) TTCM
Ho so chuyén mén cua to TTCM BGH kiém tra cac
t6 CM theo phan
cong
Ho so hoc vu, thu vién, thiét bi, | CO MinhY BGH
thuc hanh thi nghiém. C6 PhuongThay
Théang C6 Kim Hién
212024 Thay Cuong,
Thay Vi,
C0 Bao Ngoc
Cong tac phap ché CB Phép ché Hiéu trudng
Kiém tra hoat dong day hoc va ho so|  Gido vién BGH theo phén
chuyén mon cia gido vién cong
(Danh sdch do t6 dé xudt) TTCM
Cac hoat dong chuyén mon, day hoc Giao vién BGH
budi 2 theo ké hoach kiém tra TTCM
chuy&n mon
Kiém tra hoat dong day hoc va ho so|  Giéo vién BGH theo phéan
chuyén mon cia gido vién cong
(Danh sdch do t6 dé xudt) TTCM
Thang Cong tac phu dao HS yéu va boi TTCM Hiéu truong
3/2024 dudng HS gioi. Giao vién
Viéc thuc hién ho so nang luong Ké toan Hi¢u truong
thuong xuyén va nang luong trudc
han.
Cong tac 6n tap, kiém tra chuan bi | Giéo vién TTCM
cho ky thi KT HKII, 6n tdp cho HS TTCM BGH

cudi cap.




) Cong tac thyc hién ho so ding ky | GVCN khdi 12 BGH
Thang thi TNTHPT va xét tuyén Pai hoc — |Bd phéan hoc vu
412024 Cao dang nam 2024
Kiém tra hoat dong day hoc va hd so|  Gido vién BGH theo phéan
chuyén mon cia gido vién cong
(Danh sdch do t6 dé xudt) TTCM
Cong tac danh gia, xép loai HS GVCN BGH
Khéi truong CN
Cong tac tai chinh cudi nim hoc Ké toan Hi¢u truong
Thang Panh gia cudi nim, xét thi dua Hoi dong thi dua CTCD
5/2024 TTND giam séat
Ho so chuyén mén cua to TTCM BGH kiém tra cac
to CM theo phan
cong
Cong tac chuan bi ky thi TN THPT | GVCN khéi 12 BGH
Khéi truong CN
Théang Cong tac on thi TN THPT (theo Giao vién Hiéu truéng
6/2024 thoa thuan) TTCM
Viéc quan 1y va thuc hién so diém Co6 Minh Y Thay Quang

dién tur.




LICH KIEM TRA HOAT PONG SU PHAM CUA GIAO VIEN

Phu luc 2
(Pinh kém ké hoach sé 158/KH-NVL)

Thoi gian Poi twong kiém tra B§ mon Noi dung kiém Nguwoi
kiém tra tra kiém tra/
giam sat
. . ‘ o Du gi0, kiém tra 1{6 BGH va
Nguyén Thi Thu Ha Vat Ly hoach day hoc, ké
L TTCM
hoach bai day.
Thang 10/2023 Du gio, kiém tra ké
hoach day hoc, ké .
Nguyén Thi Hué Lich sir hoach bai day va BGH va
N , PN TTCM
cong tac chu nhiém
16p.
N Du gi0, kiém tra ké BGH va
Nguyén Thi Thanh GD KTPL hoach day hoc, ké
L TTCM
hoach bai day.
Du gio, kiém tra ké
~ , hoach day hoc, ké BGH va
Thang 11/2022 | 4 PUe Neoc Hoahge |y ochbaidayva | TTCM
cong tac chu nhi¢m
Du gio, kiém tra ké
R , , hoach day hoc, ké BGH va
V4 Thi Thanh Thay Hoa hoc hoach bai day va TTCM
cong tac chu nhi¢m
Duy gio, kiém tra ké
R \ . hoach day hoc, ké BGH va
Mai Thi Thu Thao Pialy hoach bai day va TTCM
cong tac chu nhiém
) Du gio, kiém tra ké
Duong Thi Mong Tuyét Vit ly hoach day hoc, ké BGH
hoach bai day.
) Du gio, kiém tra 1’<é BGH V3
Thang 12/2023 | phan Xuan Binh GD QPAN | hoach day hoc, ké
L7 TTCM
hoach bai day.
i Dy gio, kiém tra ké BGH va
Nguyén Thi Khanh Ngan Tin hoc hoach day hoc, ké
L TTCM
hoach bai day.
Duy gio, kiém tra ké
hoach day hoc, ké .
Lé Hoang Hai Thanh Toan hoach bai day va BGH va
NP A TTCM
cong tac chu nhiém
Thang 1 & 2/2024 16p ,
Du gio, kiém tra ké
N » hoach day hoc, ké | BGH va
Tran Thi Kim Thanh Tiéng Anh hoach bai day va TTCM

cong tac chu nhi¢m




Du gio, kiém tra ké

Nguyén Thi Minh Ngir Vian hoach day hoc, ké BGH va
" TTCM
hoach bai day.
Du gio, kiém tra Kké .
L& Thi Xoan Ngir vin hoach day hoc, ké BGH va
L TTCM
hoach bai day.
Du gi0, kiém tra lgé BGH va
Thang 3/2024 | Duong Hoai Bao Ngoc Sinh hoc hoach day hoc, ké
" TTCM
hoach bai day.
Dy gio, kiém tra ké \
Bui Quéc Ngan GDTC hoach day hoc, ké BGH va
L TTCM
hoach bai day.
Du gio, kiém tra ké
o . ., hoach day hoc, ké BGH va
Mai Thi Thu Thao Dia ly hoach bai day va TTCM
cong tac chu nhiém
Du gio, kiém tra ké
X g . ) hoach day hoc, ké BGH va
Nguyén Minh Chau Toan hoach bai day va TTCM
cong tac chu nhiém
Du gio, kiém tra ké
. \ . ok hoach day hoc, ké BGH va
Thang 4/2024 Duong Hoang Tam Tiéng Anh hoach bai day va TTCM

cong tac chu nhiém




